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CHAPTER 1

Prdace

About Sitebuilder

Sitebuilder consists of two parts: the Wizard and the Administrator Panel.

With the Sitebuilder Wizard, you can create sites by simply choosing the design preset
you like and adding text and images. Then you can add picture galleries, blogs and
online stores in a few clicks. You do not need to know any markup or scripting
languages to have a site.

The Administrator Panel is a tool for managing and maintaining web sites created in
the Wizard.

About This Guide

This guide instructs you how to create and publish sites on the Internet using the
Sitebuilder Wizard.

This guide covers the following steps of creating and publishing sites:

1

2
3
4

Creating site design (on page 17)

Creating and editing site structure (on page 23)
Creating and editing site content (on page 29)
Publishing a site on the Internet (on page 82)
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Who Should Read This Guide

The target audience of this guide is regular users of Sitebuilder as well as guests, who

are working with Sitebuilder in the guest mode, creating trial sites without publishing

them on the Internet.

Typographical Conventions

The following kinds of formatting in the text identify special information.

Formatting convermn Type of Information Example

Special Bold Items you must select, such as | Go to the QoStab.
menu options, command
buttons, or items in a list.

Titles of chapters, sections, Read the Basic Administration
and subsections. chapter.

Italics Used to emphasize the The system supports the so
importance of a point, to called wildcard character
introduce a term or to search.
designate a command line
placeholder, which is to be
replaced with a real name or
value.

Monospace The names of style sheet The license file is located in the
selectors, files and directories, |httpdocs/common/license
and CSS fragments. directory.

Preformatted On-screen computer output in #Is 1 alffiles
your command-line sessions; | total 14470
source code in XML, C++, or
other programming languages.

Preformatted Bold What you type, contrasted with # cd /root/rpms/php
on-screen computer output.

Feedback

If you have found a mistake in this guide, or if you have suggestions or ideas on how to
improve this guide, please send your feedback to userdocs@swsoft.com. Please

include in your report the guide's title, chapter and section titles, and the fragment of
text in which you have found an error.
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CHAPTER 2

Gettng Started With Sitebuilder Wizar

This section describes your first steps with the Sitebuilder Wizard.

In this chapter:

Overview of Main Steps to Create SIte.........ceeiiiieeiiiiiiiee e 8
Logging In to SIEDUIIAET........cooviiiiiiiiiiiii e 8
Learning Sitebuilder Wizard Interface...........cccccvvviiiiiiiiiiiiiiiieeee 9
Starting to Work with Sitebuilder Wizard..............cccooviiiiiiii e, 14

(1= 11T Vo I 1= | o SRR 15
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Overview of Main Steps to Create Site

As a rule, the process of creating a web site includes three main stages: planning,
implementation, and web site updating or maintenance.

PlanningThe first and most essential stage in any project is planning. Before starting
with Sitebuilder, think about the purpose of your web site and its target audience. After
this, decide where your web site will be stored, or, in Internet terminology, hosted. This
stage is beyond the scope of this document. Since Sitebuilder is often provided in a
bundle with a web hosting package, we assume that you already have a web space for
publishing your site. Then, you create a detailed structure of your future web site and
prepare its contents, including text information and graphics. The planning stage is
extremely important because it eventually determines the usefulness of your web site.

Implementationfhe next stage is the implementation of your web site. The five-step
Sitebuilder Wizard takes you through the entire process of creating your site, from
initial design to publishing and maintenance. The following is an overview of the main
steps required to create a web site using Sitebuilder:

1 To create a web site, open the Sitebuilder Wizard. You can start working with the
Wizard anonymously, without supplying login and password.

2 Complete the first four Wizard steps (select the design, create the site structure,
add web site contents, add site modules and provide extra information for search
engines).

3 Goto the Publsh step and start the publishing process. If you do not have a
Sitebuilder account and work with the program in demo mode, the site you create is
temporary and cannot be published on the Internet until you buy hosting. After you
purchase hosting services from your provider, you will be provided with a domain
name. The Sitebuilder provider will point your Sitebuilder account to your domain
name, and after publication, your site will be available on the Internet.

MaintenancéVhen you complete the above steps, your site becomes available for
visitors. It is critical to keep your site content fresh because this is a good way to show
your attitude to customers and services. Therefore, update your site on a regular basis.
All you need to do is to log in to the Sitebuilder Administrator Panel, edit the content,
and click Publish Sitebuilder will automatically transfer the updated content to your
hosting location.

For detailed instructions on what to do on every step of creating your site, see the
following chapters.

Logging In to Sitebuilder

The Sitebuilder Wizard access procedure is different for different user roles. Below we
describe the login process for site owners and anonymous users. The Sitebuilder
administrator and resellers access the Sitebuilder Wizard from their Administrator
Panels.
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To log in to the Sitebuilder Wizard using your site owner account:

Open your Internet browser.

2 Enter the URL you have received from your Sitebuilder provider into
the address bar of your browser.

For example, http://  [Sitebuilder_host]/Login

3 Press ENTER.

4 Enter your user name in the User naméeld.

5 Enter your password in the Passwordield.

6 Select the language of Sitebuilder interface from the Interface language
list.

7 Click Log in.

The Sitebuilder Wizard opens on the Startpage, from which you can start creating
your first site. You can proceed to your Administrator Panel by clicking the = Go to
Admin Panehortcut at the top of the screen.

To access the Sitebuilder Wizard as an anonymous user (in demo mode):

Open your Internet browser.

2 Enter the URL to Sitebuilder demo version into the address bar of
your browser.

For example, http://  [Sitebuilder_host]/Wizard
The link may be distributed by a Sitebuilder provider, or obtained otherwise.
3 Press ENTER.

4 Select the language of Sitebuilder interface from the Interface language
list.

The Sitebuilder Wizard opens on the Overviewpage, which provides access to all
five steps of the Sitebuilder Wizard.

Learning Sitebuilder Wizard Interface

In Sitebuilder, a site is created in five steps. Each step has its own working and
navigation principles, which will be covered in respective sections further in this guide.
Here we will outline the general principles of working with the Sitebuilder Wizard
interface, and enumerate elements present on all Sitebuilder screens.
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Figure 1: Sitebuilder Wizard Interface

Every Sitebuilder Wizard window contains the following elements:

1

Logotype image. The default image is the Sitebuilder logo linked to the SWsoft
official site. This image can be customized by your Sitebuilder provider.

Top help string, which provides short instructions about the operations you can
perform on the current page and displays the result of your last action.

Shortcuts used to switch between the five Sitebuilder Wizard steps. The step you
are currently on is highlighted in color.

© Supportbutton, which, by default, opens Sitebuilder Online Server Support
screen on the SWsoft official site, where you can fill in the form to request the help
of SWsoft technical support team. This link can be customized by your Sitebuilder
provider.

@ Helpbutton opens the online version of this guide.
© Go to Admin Pankltton takes you to your Sitebuilder Administrator Panel.

P Log outbutton finishes your current session with Sitebuilder.

Note: The Support Help Go to Admin Panehd Log outbuttons are not displayed to
anonymous users.

Work areawhere the interface options available on the current step of the Wizard
are displayed.

[—‘ﬂ Backbutton, which enables you to get to the previous step of the Wizard (you
can also return to another step by selecting a corresponding step in the top
navigation bar).
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10 = Previewbutton, which allows you to preview the site at any stage of its creation.

11 = Nextbutton, which switches you to the next step of creating your site (you can
also click the next tab in the top navigation bar).



Getting Started With Sitebuidizard 12

Working with Lists

When setting up page or block modules on the Editstep of the Sitebuilder Wizard, you
will see lists of various system objects (blog posts, online store orders, etc.).

In such a list, each object record is a table row displaying the object name and the
relevant parameters of the object (for example, for each forum topic, the author of the
topic, the category the topic belongs to, the date of last the update, and the number of
replies to the topic are displayed). Above and below each list, the total number of items
contained in the list is displayed. Below the list, you can adjust the humber of items to
be displayed per page (5, 10 25 or 100. In multi-page lists, you can navigate between
the pages by clicking the page number shortcuts above and below the list. To go to the
first/last page of the list, click First Pager Last Pageaccordingly.

In lengthy lists, you can find items using the search function, or sort items by the
available parameters. To find an item, type a search criterion into the input box above
the list, and click Search The list will show the items matching the search criterion. To
return back to viewing all items, click Show All

(4, search 2 Show Al

Figure 2: Searching for Objects

In some lists, you can filter items by a number of parameters by selectlng one of them
from the drop-down box (for example, on the Orderstab of your = ) eShoppage, you can
filter out orders of certain status: New Paid ProcessedBackorderCompletedCancelled
Failed or Any).

Paicl ation datew
Processed

Backarder 2007 11:25:10 AM
Completed

canceled 2007 11:24:46 AM
Failed

Figure 3: Filtering Objects

Note: All the above described principles also apply to the list of design template
categories on the Designstep of the Sitebuilder Wizard. For information on using these
options on the Designstep, read section Creating Site Desidon page 17).

To choose a list object for further operation, select the check box to the left of the
object's name.
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|:| 5 Name
[F] ﬁ Cash on delivery
[¥] IBI Check j Money order

Figure 4: Selecting Particular Objects in a List

To choose all objects in the list, select the check box at the head of the column.

ivi 8§ Name
Q Cash on delivery
0 Check [ Money order

O ravral

Figure 5: Selecting All List Objects at Once

To perform operations with certain objects in a list, select the required objects and click
an operation shortcut above the list (for example, Activate DeactivateRemove Selected
etc.).

Figure 6: Performing Operations on List Objects

In the list of payment systems on the Payment Systentab of the [ eShoppage the
status of an item is indicated by a status icon in the Status(S) column ( or ).

In most lists, individual operation shortcuts are dlsplayed for each item. For example,
for each product category on the Categoriesab on the = g eShoppage, there are Change

positionarrows ( , , or both), and an  Editicon.

In most lists, you can configure or edit a list object by:

A clicking the object name, if it is clickable (for example, the post names on the
Contenttab of the  Blogpage)

A clicking the Edltlcon for this object in the list (for example, for a product on the
Productstab of the &) eShoppage)

In some lists, you will also see shortcuts to managing the objects' dependent items -

such as the View/Edit Commenghortcut for each blog post on the Contentab of the
Blogpage.



